
AGENDA 
MAPLE PLAIN PLANNING COMMISSION 

MAPLE PLAIN CITY HALL 
APRIL 17, 2014 

7:00 PM 
 

I. CALL TO ORDER 
 

II. PLEDGE OF ALLEGIANCE 
 

III. ADOPT AGENDA 
 

IV. CONSENT AGENDA 
A. Approval of the February 13, 2014 regular meeting minutes. 

 
V. PUBLIC HEARINGS 

A. Preliminary and Final Plat Approval Request for 5030 Highway 12 Subdivision.  
 

VI. ADMINISTRATIVE REPORTS 
 

VII. OLD BUSINESS 
 

VIII. NEW BUSINESS 
 

IX. COMMISSION REPORTS and  OTHER BUSINESS 
 

X. VISITORS TO BE HEARD 
Note: This is a courtesy extended to persons wishing to address the council who are not on the 
agenda. A completed public comment form should be presented to the city administrator prior to the 
meeting; presentation will be limited to 3 minutes. This session will be limited to 15 minutes. 

 
XI. ADJOURN 

 
Next meeting: Thursday, May 8, 2014, 7 p.m. at Maple Plain City Hall 
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City of Maple Plain Planning Commission 
Meeting Notes 

February 13, 2014 
Maple Plain City Hall 

7:00 PM 
 

I. CALL TO ORDER 
 

Chair Bliss called the meeting to order at 7:03 p.m. 
 
Present: Commission Chair Michele Bliss, and Commissioners John Fay, Barb 
Rose and Stephen Shurson; Council Liaison, Dave Eisinger; Planning Consultant 
Mark Kaltsas; and Assistant to the City Administrator Maggie McCallum. 
 
Absent: Commissioner Mardelle DeCamp 

 
II. PLEDGE OF ALLEGIANCE 

 
III. ADOPT AGENDA 
 

Rose moved to adopt the Agenda; Fay seconded. Motion passed 3-0. 
 
Stephen Shurson entered the meeting at 7:06 p.m. 
 

IV. CONSENT AGENDA 
 
Fay moved to approve the Consent Agenda including edits to the meeting 
minutes; Rose seconded. Motion passed 4-0. 
 
Items approved under the Consent Agenda: 
A. Approval of the January 9, 2014 meeting minutes. 
 

V. PUBLIC HEARINGS 
A. Preliminary and Final Plat Approval Request for 5030 Highway 12 

Subdivision.  
 
City Planner, Mark Kaltsas introduced this item to the Commission. He stated the 
owners of the commercial property, KBID, located at 5030 Highway 12, are 
asking that the City: 
 

 Approve a Preliminary Plat that approves a three (3) lot subdivision 
of the mentioned property; and  

 Approve a Final Plat that approves a three (3) lot subdivision of the 
mentioned property.  
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Kaltsas informed that the property currently houses two commercial buildings, is 
zoned for Mixed-Use, and has a total acreage of 4.16 acres. He said that the 
subdivision would create three new parcels with the following acreage. 
 

 Lot 1: 2.16 Acres 
 Lot 2: 1.12 Acres 
 Lot 3: .80 Acres 

 
Kaltsas stated that the subdivision will allow for development on the vacant, north 
half of the property.  

 
He said that the City allows for the subdivision of property in the MU-G zoning 
district if all applicable criteria for granting a subdivision are met by the applicant. 
Kaltsas said the applicant provided the City with a survey and proposed 
preliminary and final plat.  
 
Kaltsas informed of the setbacks and stated that the application meets all 
setback requirements except for the parking lot. 
 
He stated that staff reviewed the site plan and mentioned several items for 
consideration: 
 

 A cross access agreement between lot 2 and 3 should occur. (The 
City could do this as a condition).  

 A cross parking agreement between the two lots be established.  
 Revisions to easement information on the preliminary and final plat 

drawings to meet City easement requirements. 
 

Kaltsas informed that staff is seeking a recommendation from the Planning 
Commission. He said that staff recommends approval with conditions.  
 
Public Hearing Opened at 7:18 p.m. 
 
Chair Bliss asked about the fourth parcel listed as “Outlot A” and if it was 
removed from the subdivision plan. Kaltsas informed that this parcel was 
removed because it did not meet the size requirements per City Code.  
 
Commissioner Fay asked for clarification regarding the cross parking agreement 
between Lots 2 and 3. He asked that if the one of the lots were sold, would the 
agreement hold.  
 
Kaltsas informed that it depends on the new use of the building. He mentioned 
that more parking could be added on the southern edge of the properties.  
 
Commissioner Shurson asked about an easement for the proposed regional trail 
and if that easement needed to be asked for at this time.  
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Kaltsas stated that this application serves to subdivide the lots located on 5030 
Highway 12. He informed that the lot, to the north, will be sold to developers, 
Rose Creek Builders, and at that time an easement can be requested.  
 
Public Hearing Closed at 7:35 p.m. 
 
Shurson moved to approve the Preliminary and Final Plat and recommend 
approval to the Council with conditions; Fay seconded. Motion passed 4-0. 
 

VI. ADMINISTRATIVE REPORTS 
 
Assistant to the City Administration, Maggie McCallum, introduced Mark Kaltsas 
as the new City Planner. Kaltsas introduced himself and stated that he is excited 
to be working with the Planning Commission and City of Maple Plain. The 
Commission welcomed Kaltsas.  
 

VII. OLD BUSINESS  
 

VIII. NEW BUSINESS 
 
IX. COMMISSION REPORTS & OTHER BUSINESS 

 
McCallum stated that staff is still trying to set up a time in which the Planning 
Commission and the City Council can schedule a workshop to discuss the 
Commission’s 2014 work plan.  
 
Shurson informed of a meeting between himself, Ann_______, the City of Maple 
Plain, the City of Independence, about the regional trail route. He stated that the 
meeting served as a means to educate and provide background information on 
the master plan, and to engage elected officials.  
 
Fay asked they received feedback regarding the preferred route. 
 
Shurson said that there are pros and cons to each route. Shurson stated that 
Councilmember McCoy is a strong advocate for the route going through 
Downtown Maple Plain because it provides connections outlined in many of the 
City’s plans.  
 
Shurson stated that the meeting was positive and that by the end of the meeting, 
people were generally in favor of the route through Maple Plain.  
  

X. VISITORS TO BE HEARD 
None.  
 

XI. ADJOURN 
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Rose moved to Adjourn; Fay seconded. Motion passed 4-0. Meeting 
adjourned at 7:53 p.m. 
 
 
 

 Prepared by 
 
        
 Maggie McCallum, Assistant to the City Administrator 
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Agenda Information Memorandum 

April 17, 2013 Maple Plain Planning Commission 
 

V. PUBLIC HEARINGS 
A. 5540 PIONEER CREEK DRIVE PARKING LOT EXPANSION: PROTOLABS 

 
ACTION TO BE CONSIDERED 
 
To review a request for a commercial property, located at 5540 Pioneer Creek Drive, for the 
excavation, construction and expansion of a parking lot.   
 
To hold a public hearing to accept public comment on the request, and to provide a 
recommendation to the City Council.  
 
FACTS 
 

 In September 2013, the Planning Commission approved an excavation and grading 
permit for the expansion of a new parking lot located at 5540 Pioneer Creek Drive.  

 In November 2013, the Planning Commission and City Council approved a variance 
request, by Protolabs, to allow for parking stalls that are 18 feet in depth and a parking 
aisle that is 23 feet wide.  

 Protolabs is requesting to expand the existing parking lot again.  
 The site location is located along the north side of Pioneer Creek Drive within the 

Industrial Park.  
 All commercial and industrial development is required to go through the site plan review 

process.  
 The parking lot expansion would add 25 new parking spaces (total of 320).  
 Staff is seeking a recommendation from the Planning Commission for the requested Site 

Plan Review.  
 Staff recommends approval with several conditions.  

 
ATTACHMENTS 
 
Attached on page(s) ____ through ____ is a report from City Planner, Mark Kaltsas, a site plan 
and survey of the applicant’s property, and additional applicable information.  
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City of Maple Plain 

Request by Proto Labs for Site Plan Review to Allow an Expansion of the 
Existing Parking Lot for the Property Located at 5540 Pioneer Creek Drive 

 

To: Planning Commission  

From: Mark Kaltsas, City Planner 

Meeting Date: April 17, 2014 

Applicant: Proto Labs 

Owner: Proto Labs 

Location: 5540 Pioneer Creek Drive 

 

Request: 
Proto Labs, Inc. (Owner) requests that the City consider the following action for the property located at 
5540 Pioneer Creek Drive (PID No. 24-118-24-32-0013): 

 

a. Site Plan Review to allow for the expansion of the existing parking lot. 
 
 
Property/Site Information: 
The property is located along the north side of Pioneer Creek Drive.  The subject property is located in the 
industrial park.  The property has an existing building that is used for office, manufacturing and warehouse. 
The property has the following characteristics: 
 

Property Information: 5540 Pioneer Creek Drive 
 Zoning: I - Industrial 
 Comprehensive Plan: Industrial 

Acreage:  7 Acres 
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5540 Pioneer Creek Drive 

 
 
Discussion: 
The applicant is seeking site plan approval to expand the existing parking lot as a part of an internal 
building renovation project.  All commercial and industrial development is required to go through the site 
plan review process.  Site plan review requires the review of the Planning Commission and City Council.  
The Planning Commission holds a public hearing as a part of the site plan review process.  The City shall 
consider the proposed site plan and subsequent effects relating to evaluation criteria established in the 
City’s ordinance.   
 

153.045 INTENT AND PROCEDURE 
 
(I) Evaluation criteria. The Planning Commission and City Council shall evaluate the effects of  
the proposed site plan. This review shall be based upon, but not be limited to, compliance with the 
City Comprehensive Plan, provisions of this chapter (Design Guidelines and City Engineering  
Requirements). 
 

The proposed parking lot expansion consists of the addition of 25 parking spaces.  There are currently 121 
parking spaces in the west parking area.  The applicant is proposing to remove 26 parking spaces and put 
back 51 parking spaces.  The applicant has provided a breakdown of the existing and proposed building 
uses so that the City can determine required parking.  The summary of required parking is as follows: 
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 Parking Summary: 
 Office Area – 1 space per 250 sf (51,694 sf/ 250) = 207 spaces required 
 Warehouse Area - 1 space per 400 sf (20,061 sf/400) = 40 spaces required 

Manufacturing Area - 1 space per 400 sf (87,511 sf/400) = 50 spaces required 
Total Number of Parking Spaces Required = 297 
Total Number of Parking Spaces Provided = 320 

 
The proposed expansion of the existing parking area will allow the total site parking to exceed the minimum 
required.  In addition to reviewing the minimum parking space requirements, the City reviews all other 
applicable design criteria.  Design criteria considered during the review of the proposed parking expansion 
includes; setbacks, parking space design, parking lot lighting, storm water management, drainage and 
grading.   

 
Setbacks: 
 

Minimum Lot Size: As necessary to meet all setbacks, parking and yard requirements. 
Minimum Lot Width: None 
Front Yard Setback: 35 feet minimum 
Side Yard Setback: 20 feet minimum 
Rear Yard Setback: 20 feet minimum 
Parking Setback: Must meet applicable yard setback 

 
 
In the I- Industrial Zoning District, the required side yard setback is 20 feet.  The applicant is proposing to 
maintain a side yard setback of approximately 25 feet.  No further encroachment into the rear yard setback 
is proposed.   
 
Parking Space Design: 
  
 Minimum Parking Space Width: 9 feet 
 Minimum Parking Space Length: 20 feet 
 Minimum Parking Aisle Width: 25 feet 
 Minimum Parking Aisle Width with One-Sided Parking: 22 feet 
 
The applicant is proposing to meet all applicable parking space design criteria established by the City. 
 
Parking Lot Lighting: 
 
Parking Lot lighting shall be arranged as to deflect light away from any adjoining residential zone or from 
the public streets.  There are three (3) existing light poles located along the west property line adjacent to 
the existing parking lot.  The applicant is proposing to relocate two (2) of the existing light poles.  The light 
poles being relocated will not be directed towards residential or the public street.   
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Storm Water Management, Grading and Drainage: 
 
The City’s Engineer has reviewed the proposed parking lot expansion relating to storm water, grading and 
drainage.  The Engineer’s review letter is attached to this report.  The City is requesting additional 
information pertaining to storm water calculations.  Additional storm water management may be required 
based on the review of the information requested.  In addition to the City’s review of the proposed 
expansion, Pioneer Sarah Creek Watershed Commission requires this project be reviewed for grading and 
erosion control.  The project does not trigger the Watershed review of stormwater management.  Any 
conditions required as a result of the Watershed’s review will be incorporated into the conditions of 
approval should the site plan be approved.   
   
The proposed site plan generally meets the requirements established by the City.  The proposed building 
renovation is for the interior of the building and no expansion of the building is proposed.  The parking lot 
configuration will allow the applicant to accommodate the internal building changes proposed by creating 
additional parking.  If the future use of the existing building changes or additional expansion of the site is 
proposed, additional review by the City may be required.  This could result in additional improvements 
being required. 
 
Neighbor Comments: 
The City has not received any written or oral comments regarding the proposed subdivision 
 
Recommendation: 
Staff is seeking a recommendation from the Planning Commission for the requested Site Plan Review.  Should 
the Planning  Commission make a positive recommendation to the City Council, it is recommended that the 
following findings and conditions be included: 
 

1. The proposed site plan meets all applicable conditions, criteria and restrictions stated in the City of 
Maple Plain Zoning Ordinance. 
 

2. Prior to the City Council’s review of the site plan, the applicant shall complete the following items: 
 

a. The Applicant shall address all engineering comments as outlined in the engineering review 
memo from Stantec, dated April 11, 2014. 

 
b. The Applicant shall provide the City with a copy of the Pioneer Sarah Creek Watershed 

Commissions permit approval and subsequent conditions. 
 

3. The Applicant shall pay for all costs associated with the City’s review of the site plan review 
 
Attachments: 

1. Property Pictures 
2. Survey 
3. Preliminary Plat 
4. Final Plat 
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Aerial Photograph 

 
View Looking South 
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Maggie McCallum

To: James C Kujawa
Subject: RE: Pioneer-Sarah Creek Preliminary review, Proto Lab 'South 40office Renovation

 

From: James C Kujawa  
Sent: Tuesday, March 25, 2014 7:53 AM 
To: Tessia Melvin 
Subject: Pioneer-Sarah Creek Preliminary review, Proto Lab 'South 40 office Renovation 
 
Hi Tessia 
  
From my rough estimates, this project will disturb over 1.0 acres of area so the Pioneer‐Sarah Creek Watershed 
standards for grading and erosion control review would be required to be reviewed and approved by the Commission.  
 
At this time, between this expansion and the previous one (see attached email chain from August of 2013) the 
cumulative new impervious area are less than 0,5 acres, so no stormwater management review will be needed.   
 
Attached is a copy of our current fee schedule for our current standards, which shows the triggers for each review 
category.  To begin our official review we will need a complete application submitted to our administrative office 
(address is on the application form). 
  
In the future we might have an issue with their frequent expansions and the cumulative amount of impervious areas 
though.    From my information, the last expansion created 0.2 acres of impervious areas and this expansion will create 
0.18 acres of new impervious area.  Although this is still less than our stormwater management review trigger of 0.5 
acres of new impervious area, with any new expansion they may have in the future, the cumulative impervious area 
might exceed the 0,5 acre trigger.  When this occurs, they will have to provide some type of treatment for water quality 
and quantity for the cumulative impervious areas at that time.     
At that time we will require any treatment pond/structure, etc. have a D&U easement over it and if the City doesn’t 
maintain it, an agreement for maintenance be recorded on the title of the property.  In addition, their water 
quality/quantity treatments will have to meet the Commission’s requirements.  The proposed EcoStorm system would 
not meet our NURP requirements.   
  
And of course to complicate the issue, when our Third Generation Watershed plan is adopted (most likely in late 2014) 
the standards and triggers will change.  (1.1” volume abstraction from new impervious areas) 
   
Let me know if you have any questions. 
  
Thanks 
  
Jim 
 
 
James C. Kujawa 
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To: Maggie McCallum From: Dan D. Boyum 

 City of Maple Plain  City Engineer 

File: 193801803 Date: April 11, 2014 

 

Reference: Parking lot expansion at Proto Labs 

We received recently the West Parking lot expansion Plans dated March 3, 2014 from 
Rehder & Associates, Inc. for the above referenced project at 5540 Pioneer Creek Drive 
and have the following comments: 

1. The developer’s engineer should submit storm sewer calculations that show 
sizing and infiltration volumes for new impervious area.  We will use that 
information to compare with Policy 3 in the City’s Local Surface Water 
Management Plan (LSWMP).  
 

2. Due to existing soils on the site, infiltration is not feasible.  Therefore Policy 4 
from the LSWMP cannot be met. 
 

3. The City’s standard for 90 degree angle parking requires a 9’ wide x 20’ long 
stall with a 25’ driving aisle between the parking stalls.  Dimensions on the 
parking lot are provided, but there is a dimension discrepancy on the typical stall 
length between sheet A1.0 (near stall number 5) and the Sheet C2.  

 
4. The property owner is adding additional stalls to their existing parking lot, and 

generally every 25 stalls triggers the need for one handicap stall to meet ADA 
requirements.  The property owners design engineer should review and 
comment on this item. 
 

5. The developer’s engineer should verify that the water main lead to Hydrant B 
has sufficient cover.  If sufficient cover cannot be achieved, then insulation 
should be placed to protect the water main from freezing. 

 
6. The plans were sent to Pioneer Sarah Creek Watershed Management 

Organization for comments.  Though the project may not trigger formal 
commission review, any watershed staff comments should be addressed once 
they are received. 

 
7. On the last two parking lot expansions at this property, a check was provided by 

the applicant as a financial guarantee based on the construction costs x 1.25.  
We anticipate the City will require something similar to this method on the 
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April 11, 2014 
Maggie McCallum 
Page 2 of 2  

Reference: Parking lot expansion at Proto Labs 

  

bd v:\1938\active\193801803\communications\email\2014 projects\proto labs - parking lot exp\mccallum_ddb^memo^lot expansion 041114.docx 

current parking lot expansion.  The design engineer should forward the 
construction cost for this calculation.   
 

8. Final signed plans should be submitted when the items above are addressed.  
 

Please contact me at 651-604-4829 with any questions. 
 

STANTEC CONSULTING SERVICES INC. 

Dan Boyum 
Associate 
Dan.Boyum@stantec.com 

c. Mark Kaltsas, Tessia Melvin, John Krausert and Nick Adams - Rehder & Associates, 
Inc., Ann Dienhart, and Jim Kujawa  
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