
AGENDA 
MAPLE PLAIN CITY COUNCIL – WORKSHOP MEETING 

MAPLE PLAIN CITY HALL 
JANUARY 27, 2014 

5:30 PM 
 

1. CALL TO ORDER 
 

2. ADOPT AGENDA 
 

3. MEET THE CITY PLANNER 
 

4. STORM WATER UTILITY CHARGES 
 

5. UPDATE ON THE CITY HALL SITE ASSESSMENT  
 

6. MEETING WITH RICK SHENK (6 p.m.) 
 

7. DISCUSSION OF CITY CODE 30.35 
 

8. WATER METER PROJECT  
 

9. OTHER ISSUES 
 

10. ADJOURNMENT 
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Memorandum 
To:   Mayor and City Council Members 

From: Tessia Melvin, City Administrator 

Date:   January 27, 2014 

Re: Storm Water Charges 

 

 

BACKGROUND 

The City updated its Storm Water Drainage Utility Ordinance in 2011. Since that time, the City 

has received two complaints on the utility billing of storm water drainage. Staff has attached 

the ordinance.  

Two property owners would like consideration to amend the ordinance to remove or down 

charge. The City Council discussed this issue on October 15, 2013, and at that time it was 

determined that the Mayor and Interim City Administrator would meet with one of the 

property owners and attempt a resolution. Attached are the documents included in the 

October 15, 2013, packet and the second property owner’s concerns. 

THINGS TO CONSIDER 

Staff is asking for City Council to provide guidance on next steps for addressing this issue.    
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Memorandum 
To:   Mayor and City Council Members 

From: Tessia Melvin, City Administrator 

Date:   January 27, 2014 

Re: Update on City Hall Site Assessment  

 

 

BACKGROUND 

The City Council met with Bossardt Corporation on Monday, January 13, to discuss possible 

options for the relocation of City Hall when the current site is developed. Mark Holveson 

provided a brief update with a proposed draft of a Maple Plain Fire Department addition and 

City Hall building. The draft drawing is attached.   

THINGS TO CONSIDER 

Hovelson also met with Tom Stringer, Business Manager of Orono Public Schools.  Stringer updated 

Hovelson that the District is looking to do building updates to the entire building and these plans may 

determine where the City Hall could be located. Stringer said that he would provide more details in 

February.  

Staff would like feedback on the drawing and other options as determined by Bossardt.  
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Memorandum 
To:   Mayor and City Council Members 

From: Tessia Melvin, City Administrator 

Date:   January 27, 2014 

Re: City Code 30.35 

 

 

Background 

Current City Code 30.35 states the following: 

30.35 SALARIES OF MAYOR AND COUNCILMEMBERS. 
(A) Mayor salary. From and after the effective date of this section, until otherwise changed 
pursuant to law, the salary of the Mayor of the city shall be in the sum of $350 per month. 
(B) Council member salary. From and after the effective date of this section, until 
otherwise changed pursuant to law, the salary of a Council member of the city shall be in the 
sum of $250 per month. 
(C) Payment for meetings and business. In addition to the salaries pursuant to divisions (A) 
and (B) above, the Mayor and the City Council shall be paid $25 for each official meeting 
attended and mileage at the business rate authorized by the federal government. 
(D) Coverage in Worker’s Compensation Act. Pursuant to M.S. § 176.011, Subdivision 9, 
clause 6, as may be amended from time to time, the Mayor and City Council are included in the 
coverage of the Worker’s Compensation Act for all acts performed in their official duties with 
the city. 
(Ord. 223, passed 6-23-2008) 
 

The City Administrator would like some guidelines on what are considered official meetings. 

Research  

In order to prepare for auditing the City Administrator would like some guidelines on what 
events would be considered “official meetings.” The City Administrator researched neighboring 
cities to determine how other Councils are compensated. 

Independence Mayor $3,000 per year ($250 per month) 

Council $1,800 per year ($150 per month) 
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No additional compensation for meetings 

Orono Mayor $4,200 ($350 per month) 

Council $3,500 ($292 per month) 

No additional compensation for meetings 

Medina Mayor $4,250 ($354 per month) 

Council $3,000 ($250 per month) 

No additional compensation for meetings 

Corcoran Mayor $1,800 ($150 per month) 

Council $1,200 ($100 per month) 

No additional compensation for meetings 

 

The issue of the amount of total compensation is not at question, but for auditing purposes, the 
City of Maple Plain should provide guidelines for official meeting compensation or create a set 
monthly salary. 

Recommendations 

Option One: Set a monthly compensation to cover the average of meetings for Mayor and 
Council 

Option Two: Create a list of approved official meetings and business 

Below is suggested language and guidelines that the Council may want to consider: 

An Official Meeting, is any meeting that a Councilmember attends that proper public notice is 
provided. Meetings may include: 

 Boards 

 Commissions 

 Special Council Meetings 

 Council Meetings and Workshops 
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Memorandum 
To:   Mayor and City Council Members 

From: Tessia Melvin, City Administrator 

Date:   January 27, 2014 

Re: Water Meter Replacement Program 

 

 

BACKGROUND 

Due to the age (35+years) of the City’s water meters for residential and commercial, the City 

has bonded for and scheduled the replacement of water meters in 2014. The City owns nearly 

700 water meters, which measure water use and provide basic data for utility billing.   

THINGS TO CONSIDER 

The replacement of water meters is expected to occur March-May, with the hope to be 

completed by May 1. This installation is important to complete in a timely manner as the City 

has multiple projects going on this year that will affect staff.  

Staff would like the Council to consider possible options to billing residents during the 

installation period. See possible options below: 

1. Delay the utility billing one month to include the old read and the new one for all 
residents. This will allow all residents to be billed at the same time, but will require staff 
to marry the old meters with the new readers.  
 

2. The City could continue its quarterly billing, and use the previous meter read for all 
accounts. This may cause over and under reads. 
 

3. As the contractor installs the meters, we could read old meter readings and bill 
residents. Residents would receive their bills at different time, but the City could 
continue with quarterly billing by third quarter.  
 

Staff would also like guidance of utility billing after the installation of the new meters. Some 

have suggested going to a monthly billing cycle. This would require additional administrative 

assistance with billing, but would create more accurate bills and allow staff to better determine 

if there are any issues with water meters or leaks.  
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